SUPERVISED LEGAL PRACTICE GUIDELINES

Legal Profession Legislation

THE LAW SOCIETY
OF NEW SOUTH WALES

This is an application for the removal of condition 2 (the statutory condition to engage in supervised legal practice) from an Australian practising certificate.

Applications for practising certificates in New South Wales are made in
accordance with legal profession legislation (as defined in the Legal Profession
Uniform Law ApplicationAct (2014)).

Section 49(1) of the Legal Profession Uniform Law (NSW) provides thatitisa
statutory condition of an Australian practising certificate granted in New South
Wales that the holder mustin New South Wales engage in supervised legal
practice only, until the holder has completed;

(a) ifthe holder completed practical legal training principally under the
supervisionofanAustralian lawyer to qualify for admission to the Australian
legal profession-a period or periods equivalent to 18 months of supervised
legal practice; or

(b) ifthe holder completed other practical legal training to qualify for admission
to the Australianlegal profession-a period or periods equivalent to 2 years of
supervised legal practice.

Ifyou completeda practical legal training course to qualify for admission, the
required period of supervised legal practice isa period or periods equivalent to 2
yearssupervised legal practice. Ifyou completed a form of practical legal training
toqualify foradmission other thana practical legal training course (egArticles),
youarerequired toundertake 18 months of supervised legal practice.

The supervised legal practice can be completed by:

(a) one period of supervised legal practice, worked on a full-time basis,
thatisequaltotherequired period worked out ona full-time basis, or

(b) one period of supervised legal practice, worked on a part-time basis, that
isequivalent to the required period worked out ona full-time basis,

(c) twoormore periods of supervised legal practice, worked on either or both
of those bases, that together are equal or equivalent to the required period
(s.49(2) Legal Profession Uniform Law (NSW)and Rule 14 Legal Profession
Uniform General Rules 2015).

Please Note:

public holidays duringarelevant period are to be included as days of
supervised legal practice, whether ornotyou engagedin legal practice on
those days, and

normal periods of leave taken duringarelevant period are to be included as
periods of supervised legal practice.

Supervised legal practice means legal practice byapersonwhais an Australian
legal practitioner;

(a) asanemployee of, orother personworking under supervisionin, alaw
practice, where-

(i) atleastonelegalpractitionerassociate of the law practiceisan
authorised principal; and

(i) thepersonengagesinlegal practice under the supervisionofan
authorised principal referred toin subparagraph (i); or

(b) asaprincipal of alaw practice (other thana community legal service), where
the personengagesinlegal practice under the supervisionof anauthorised
principal of the law practice; or

(c) asacorporatelegal practitioner or government legal practitioner, where the
personengagesinlegal practice under the supervision of a personwho holds,
oriseligible tohold butis exempted from holding, an Australian practising
certificate authorising the holder to supervise legal practice by others; or

(d) inacapacityorincircumstances specifiedin the Uniform Rules for the
purposes of this definition;

Rule 7 of the Legal Profession Uniform General Rules 2015 provides that for the
purposes of paragraph (d) of the definition of supervised legal practice in section
6 (1) of the Uniform Law, supervised legal practice inthe case of an Australian legal
practitioner whoisanemployee of alaw practice (or who, though not anemployee
ofthe law practice, isworking under supervisioninalaw practice) includes
supervisionbyanemployee of the law practice who holds an Australian practising
certificate authorising the holder to supervise legal practice by others.

Apractitioner may make an application toamend their practising certificate if
theyhave completed the required period of supervised practice.

Note: Ifyouareagovernment or corporate legal practitionerand wish to claim
anexempt period of practice towards the statutory period of supervised legal
practice, inaccordance with Clause 22 of the Legal Profession Uniform Law
Application Regulation 2015[NSW], please contact the Law Society Registry on
(02)99260172.

HOW TO MAKE YOUR APPLICATION

Complete the Statutory Declarationin these Guidelines

Attachaletter to the Statutory Declaration fromyour supervisor/s confirming
the period/s of supervision

The Society recommends that you submit your applicationas soon as your period
of supervised legal practiceis completed, evenifyou intend to continue to
practiseasanemployee, inorder toavoid problemsin obtaining certification from
the appropriate supervisoratalater date.

APPLICATION PROCESS

STANDARD APPLICATIONS
Ifyourapplication satisfies the statutory criteria, your application will be
considered as ‘'standard’ and should be approved within 7 working days.

NON-STANDARD APPLICATIONS
Ifyourapplication does not satisfy the statutory criteria or there are otherissues
affecting the application, it will be referred to the Society’s Licensing Committee
forconsideration. Non-standard applicationsinclude, but are not limited to:
reductionsin the period of supervised legal practice
consideration of periods of overseas practice

the supervisoris not qualified, available or willing to provide confirmation
of supervision

Professional Standards Department considerations.

The Committee meets onamonthly basis. You may submit a covering letter with
the Statutory Declaration, if necessary, outlining the circumstances.
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APPLICATION FORM

THE LAW SOCIETY
OF NEW SOUTH WALES

To be completed by Australian legal practitioners who have completed the required period of
supervised legal practice and are entitled to remove condition 2 from their practising certificate.

1. APPLICANT DETAILS
Surname: Firstname:
Other names: Law Society number:

2. STATUTORY DECLARATION

OATHS ACT 1900, NSW, EIGHTH SCHEDULE

| Fullname:

of, Address:

dosolemnlyand sincerely declare that:

1. lamanAustralian legal practitioner.

2. Myfirst Australian practising certificate was granted on (DD/MM/YYYY): D D / D D / D D D D

3. Ihave completed (select one only):

Q Acourse inpractical legal training to qualify for admission and have completed 24 months of supervised
legal practiceinaccordance with section 49 of the Legal Profession Uniform Law (NSW)

Q Other practical legal training (egArticles) to qualify foradmission and have completed 18 months of
supervised legal practice inaccordance with section 49 of the Legal Profession Uniform Law (NSW)

4.1have engaged insupervisedlegal practice as follows;

Employer/Firm:

From: To: Supervisor:

Employer/Firm:

From: To: Supervisar:

Employer/Firm:

From: To: Supervisar:

5.The period/s of supervised legal practice was undertaken (select one only):

Q Onafulltime basis

Q Onaparttimebasis, orincluded a period that was part time (please specify part time hours below)

6. The supervisor/s named abaove held an Australian practising certificate, authorising the holder to supervise legal practice by others, at all times during the
period of supervision and annexed to this Statutory Declarationis aletter signed by the supervisor/sverifying the contents of this Statutory Declaration.

This section continues on next page
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2. STATUTORY DECLARATION (CONTINUED)

I make this solemn declaration conscientiously believing the same to be true, and by virtue of the provisions of the 0aths Act 1900.

Declaredat Location: inNew South Wales,

Dated (DD/MM/YYYY):

HEIR RN RN

Signed:

Before Me:

Dated (DD/MM/YYYY):

HEIR RN RN

Witness signature:

3. WITNESS DETAILS

Witness's full name:

CERTIFICATE UNDER SECTION 34(1)(C) OATHS ACT 1900
|, the above-named authorised witness, a

(Insert qualification to be anauthorised witness eg, Solicitor, Justice of the Peace [Print J.P. registration number, if applicable], other - please specify)

certify the following matters concerning the making of this Statutory Declaration by the person who made it (please tick the appropriate boxes):

O I'saw the face of the person O Idid not see the face of the person because the person was wearinga face

0R covering, butlam satisfied that the person had a special justification for
notremoving the covering.
AND
Q Ihave known the person for atleast 12 months Q I'have notknown the person for atleast 12 months, but Ihave confirmed
OR the person'sidentity usinganidentification document and the document|
relied onwas:
Describeidentification document relied on:
Dated (DD/MM/YYYY):

Signed:

HEIR RN RN
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4. ANNEXURE TO STATUTORY DECLARATION - LETTER FROM SUPERVISOR

Name of applicant:

1.The above named Australian legal practitioner completed a period of supervised legal practice under my supervision:

romoomrvy: |0 [l D ] om0 1D ]

2.The employment was (select ane only):

Q Onafull time basis

Q Onaparttimebasis, orincluded a period that was part time (please specify part time hours below)

3.1was the holder of an Australian practising certificate, that authorised the holder to supervise legal practice by others, at all times during the period of supervision.

Supervisor'ssignature:

Dated (DD/MM/YYYY):

BN NN N

Full name:

Practice name/employer:

5. 2018 LICENSING COMMITTEE TIMETABLE

LODGEMENT DATES MEETING DATES
15 January 29 January

12 February 26 February
12March 26March

16 April 30April

14 May 28 May

12 June (Tuesday) 25June
9July 23 July
13August 27 August

10 September 24 September
80ctober 22 0ctober
aNovember 19 November
3December 17December
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PERSONAL INFORMATION COLLECTION NOTICE

By completing this form you are providing personal information
to The Law Society of New South Wales (we, us, or our).

Who do we collect the personal information from?

We generally collect your personal information directly from you. However, in
some cases, we may receive your personal information froma third party (for
instance if wereceive acomplaint) and whenitis relevant to our statutory
responsibilities (forinstance other regulators who have dealt with you).

What are the purposes for which we collect

personal information?

We collect your personal information to:
fulfilour functions and responsibilities under, and facilitate compliance with,
the Legal ProfessionAct 2004 (NSW), legal profession legislation (as defined in
the Legal Profession Uniform Law ApplicationAct (2014)), the CorporationsAct

2001 (Cth)and associated regulations (which require and authorise us to collect
certaininformation) including to maintain regulatory and corporate records;

fulfilour role asyour professional associationincluding:
maintaining membership records

communicating withyou to offer products, services and events and
whenyou obtainaproduct or service or come toan event

toconduct researchand provide public representation; and
provide information to third partiesas authorised or required by law.

What if we didn’t collect this personal information?

Withoutyour personal information we may not be able to process your application
orrequest, performour statutory functions or provide you with some or all of the
services of the Law Society as a professional association.

Who are the types of bodies and persons to whom we usually
disclose your personal information?
Your personalinformation may be provided to:

entities distributinginformation relevant toyou as alegal practitioner
or member of the Law Society;

LawCoverand other professionalindemnity insurers and practising
certificate funders;

our professional advisors and contractors (strictly on the basis that the
informationis to be used only for providing services to the Law Society and
must not be disclosed);

Australian regulators and government entities (such as the Office of the Legal
Services Commissioner) and overseas regulators; and

organisations that represent the legal profession such as the Law Council
of Australia and Regional Law Societies.

Disclosure overseas

Ifyou practiseinaforeign country (orapply to do so) we may send your
personalinformation overseasinresponse toaninquiry fromthe relevant
authorityinthat place.

You can access and correct your personal information

Our privacy policy containsinformation about how you may access your personal
informationand seek correction of suchinformation; as well as how to complain
aboutabreach of the Australian Privacy Principles and how we will deal with such
acomplaint. Our privacy policyisaccessible viaalink appearing at the foot of each
web pageatwww.lawsociety.com.au.

How to contact us

PRIVACY OFFICER

Corporate Legal Services

The Law Society of New South Wales
170 Phillip Street, SYDNEY NSW 2000

Telephone: (02)9926 0333
Fax: (02) 92315809
Email: corplegal@lawsociety.com.au

Please do not return this form to the privacy officer
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